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Ulster-Scots Agency

Boord o Ulster-Scotch





SCHOOL ULSTER-SCOTS MUSIC AND DANCE TUITION APPLICATION 2019 / 2020
Section 1 – Project Overview
School details: 

	Schools Name:
	

	Address:
	

	
	

	Postcode:
	

	Telephone:
	

	Website:
	

	School email address:
	


Contact Information:
	Principal:
	

	Vice Principal / senior teacher:
	

	Project Manager :
	(Must be a member of staff – not a tutor)

	Email address:
	


Outline of the proposed tuition project
	Title of Tuition Project:
	

	Start Date:
	

	End Date:
	


Please complete the following Business Case information 
and submit all required information to the Agency by 
Wednesday 8th May 2019 @ 12 noon
Section 2 – Business Case

Please complete the following questions:

2.1 Please demonstrate evidence of need for the proposed tuition project

(Maximum 100 words)
2.2 How do you currently promote Ulster-Scots within school?
(Maximum 100 words)
2.3 Explain how your project contributes to three strategic aims of the Ulster-Scots Agency 
(Inspire, Empower and Engage – please note these have been updated)
(Maximum 100 words)
2.4
Timetable of Activity (PLEASE COMPETE FULLY)
	Tuition Activity:  _________________________________________________

	Workshop
	Date
	Start Time
	Finish Time
	Break Times
	Tutor Name
	Number attending

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	16
	
	
	
	
	
	

	17
	
	
	
	
	
	

	18
	
	
	
	
	
	

	19
	
	
	
	
	
	

	20
	
	
	
	
	
	

	21
	
	
	
	
	
	

	22
	
	
	
	
	
	

	23
	
	
	
	
	
	

	24
	
	
	
	
	
	

	25
	
	
	
	
	
	


	Tuition Activity:  _________________________________________________

	Workshop
	Date
	Start Time
	Finish Time
	Break Times
	Tutor Name
	Number attending

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	16
	
	
	
	
	
	

	17
	
	
	
	
	
	

	18
	
	
	
	
	
	

	19
	
	
	
	
	
	

	20
	
	
	
	
	
	

	21
	
	
	
	
	
	

	22
	
	
	
	
	
	

	23
	
	
	
	
	
	

	24
	
	
	
	
	
	

	25
	
	
	
	
	
	


2.6
Tutor Details
	Tutor Name
	Tuition provided i.e. highland dance, flute
	Please list teaching experience (years & places) and any relevant qualifications                                (Please attach CV for each tutor)
	Is the tutor

Access NI &/or 

Garda checked?

	
	
	
	

	
	
	
	


*Please submit a CV (detailing teaching experience) and lesson plan for each tutor with your application*
2.7
Please confirm if any tutor/s is closely related to signatories of this application?

Yes

If “Yes”, provide specify relationship: ______________________________________

No


Section 3 - Learning Outcomes

3.1
How will your project provide appropriate and good-quality Ulster-Scots learning opportunities, allowing for measurable progression in music and/or dance for each individual?
(Maximum 100 words)
3.2 How will you monitor and record the pupil’s improvement over the period of the project? 
(Maximum 100 words)
3.3 How will pupils acquire new skills, interests and understanding of Ulster-Scots music/ dance and culture?
(Maximum 100 words)
Section 4 –Budget 

Please see sample budget provided in guidelines
Expenditure

· Please specify all proposed expenditure
· Please show breakdown of all costs including tutor/s and in-kind costs i.e. room hire etc.
	Item of Expenditure
	Amount

	
	

	
	

	
	

	
	

	
	

	Total Expenditure
	£
€


Income

· Please specify all sources of proposed income (include your group’s contribution but exclude amount sought from the Ulster-Scots Agency)
· If providing an in-kind contribution please also include it as an income below.
· If pupils are making a financial contribution please provide the details below.

	Income Source
	Amount

	
	

	
	

	
	

	
	

	
	

	Total Income
	£
€



Grant sought from the Ulster-Scots Agency is







Section 5 – Safeguarding Checklist
Each school must ensure that their Safeguarding policy and procedures adhere to current legislations and best practice.

If your school is successful in securing an offer of funding from the Agency, you must complete a safeguarding checklist.  This checklist must be completed and the school must be able to assure the Agency that they are solely responsible as well as fully compliant with legislation and best practice.  Completion of the checklist is a mandatory part to acceptance of the funding.  Furthermore, the Agency may request, as part of a monitoring process, that your school present a hard copy of your safeguarding policy for evidence.

Section 6 – Declaration
Your signature on this proposal is confirmation that:
· You have given the Ulster-Scots Agency permission to discuss your proposals with other funding institutions and/or other public sector bodies to which you applied for assistance.  You understand that the Agency may contact other people to check the information you have given in the application form and confirm that you give your consent to the Agency to seek any further information from other sources to assess the application. This includes checks on the central government funding database.  
· You have no objections to Ulster-Scots Agency placing the proposal with outside consultants as part of any appraisal or evaluation process;
· You will adhere to the provisions of all current fair employment, equal opportunities and disabled persons legislation in force in Northern Ireland and the Republic of Ireland and observe the spirit of that legislation;
· You understand statutory requirements to maintain accurate financial records and that these may be subject to examination from the Agency and the Audit Office; 
· You are aware that you must tell the Agency about any changes to the proposed project immediately or any change in circumstances which is likely to impact on this application including the provision of funding from other sources.
· You declare that the information you have given in this form is true and complete.  You understand that it will form part of a legal contract between your organisation and the Ulster-Scots Agency should the application be successful.  You have not withheld any material facts.  If you supply or allow to be supplied, any information which you know to be false, you may be liable to prosecution. 
· You understand that failure to provide the necessary information may result in the application being rejected.

FRAUD WARNING
The organisation and or its representatives may be prosecuted if it knowingly provides false documents or false information or statements in support of this application for financial support.  The organisation and its representatives may also be subject to prosecution if it fails to inform the Agency of the provision of any additional funding support from any source that may require a repayment of any part of a grant being provided by the Agency, under the terms of this agreement.

The application form must be signed by the 
school principal & project manager.
NB. If the principal is the project manager, the second signature should either be the school bursar or a senior teacher
I certify, to the best of my knowledge and belief, that the particulars given on this form are correct and complete.

	Signed


	(Must be an original signature – NOT typed)
	Signed
	(Must be an original signature – NOT typed)

	Print Name
	
	Print Name
	

	Position
	
	Position

	

	Date


	
	Date


	


FALSE STATEMENTS CAN RESULT IN PROSECUTION

All applicants for assistance should take note that when a proposal is being considered and assessed there can be no commitment by the Ulster-Scots Agency to provide financial support until the Funding Agreement and/or Letter of Offer have been issued, received, accepted and any prior conditions met.  Such assistance is always subject to the terms of this Agreement.

THE INFORMATION PROVIDED ON THIS FORM MAY BE MADE AVAILABLE TO OTHER DEPARTMENTS/AGENCIES FOR THE PURPOSE OF PREVENTING OR DETECTING CRIME.
CHECKLIST

Have you read and completed all necessary parts of the application form?
· Section 1 – Project Overview


 





· Section 2 – Business Case








· Section 3 – Learning Outcomes







· Section 4 – Budget









· Section 5 – Safeguarding 


       (Checklists will be issued with Letters of Offer)
· Section 6 – Declaration








Also, have you attached the following?  
· A CV from each proposed tutor detailing their teaching experience



· A lesson plan for each proposed tutor






(These may be scored as part of the assessment process)
INCOMPLETE OR LATE APPLICATIONS WILL BE REJECTED
Closing date for all complete applications is 

Wednesday 8th May 2019 @ 12 noon
Please return all complete applications to: 

Education Team

Ulster-Scots Agency, 
The Corn Exchange, 
31 Gordon Street, 
Belfast, 
BT1 2LG

Or alternatively please email: 
education@ulsterscotsagency.org.uk
Please note emailed applications must include scanned original signatories i.e. not typed
£


€
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