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8​​​​​​​​​Application Form: Digital Marketing Officer – Permanent Contract 
Reference: USA/DMO/21
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Applicants should submit this form only; supplementary material and CV’s will not be considered.

The selection of candidates will be judged solely on the basis of the information provided on this application form.  Candidates are asked to provide relevant and appropriate experience against each of the essential and desirable criteria outlined in the person specification.  Candidates must provide clear and detailed examples drawn from their recent work, illustrating how they match the competence being sought.

Applications will be assessed and those who best meet all competence requirements will progress to the interview stage of the competition.

Please ensure a copy of the following are returned to the Ulster-Scots Agency no later than 12noon Friday 28th May 2021
· Completed application form 
· Completed monitoring form (returned to info@ulsterscotsagency.org.uk using subject “FAO Monitoring Officer – USA/DMO/21” or alternatively in sealed enveloped marked for the attention of the Monitoring Officer if sending hard copy application) 

Hard copy applications should be sent to:

Ms Lorna Elliott
HR/Office Manager

Ulster-Scots Agency

The Corn Exchange

31 Gordon Street

BELFAST

BT1 2LG
Email copy sent to: 


lelliott@ulsterscotsagency.org.uk
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	Title: 

(Mr, Mrs, Ms, Miss, Etc.) 
	Forenames:

(Please underline name

by which you are known)


	Surname:
(incl. Any former names):



	Permanent Address:

Postcode:
	Address for Correspondence:

Postcode:


	

	CONTACT DETAILS:



	Home:

Mobile:

	Office:

Email:
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Please give details of Education establishments attended specifying dates, qualifications and courses.

	Qualifications: 
Subjects            
	Grades
	Type of School / Educational establishment 

(e.g. Grammar, Secondary, University etc)

	
	
	


Relevant Courses attended:

	Date
	Course
	Qualifications

	
	
	



This section should contain an outline of your career to date commencing with your current employment.  

In the Career Narrative Section, please provide your job title, details of to whom you report, your normal duties, key accomplishments and any other pertinent details.
	Employer Names and Nature of Organisation
	Position Held


	Dates

(Month and Year)

From         To
	Career Narrative

	
	
	
	
	



Please give the names and address of two referees, one of whom should be your current or a previous employer.  Referees will not be contacted until a provisional offer is made. 
	Name:


	Address:
                                                                       Post Code:                                               

	Tel no:
	Position in Organisation:


	Email Address: 




	Name:


	Address:
                                                                       Post Code:                                               

	Tel no:
	Position in Organisation:


	Email Address: 





	Please provide details of any special arrangements you may require at interview.





	Current/most recent salary:



	Date of last salary increase


	Date of next increase due
	Bonuses payable

	Substantial fringe benefits: (including holiday entitlement)



	Length of Notice:




	Do you hold a current full driving licence?

Yes

No

Have you the use of a car for business purposes?

Yes   

No



	Do you have any criminal convictions, which are not regarded as spent under the Rehabilitation of Offenders (NI) Order 1978 or any criminal convictions under any other jurisdiction?

Yes     

No

If “yes”, please provide details:





The following section asks you to specify your experience with practical examples and outcomes relating to each of the essential criteria for the job to be assessed.   Each response  provided should be completed within a maximum limited of 300 words. 

	7.1  PLEASE DEMONSTRATE A MINIMUM OF THREE YEARS’ OF DIGITAL MARKETING EXPERIENCE USING VARIOUS SOCIAL MEDIA PLATFORMS (INCLUDING TWITTER, FACEBOOK, YOUTUBE, INSTAGRAM AND LINKEDIN) AND THREE YEARS’ EXPERIENCE OF WORKING WITH AN EXECUTIVE / SENIOR MANAGEMENT LEVEL AND POSSESS A LEVEL FOUR QUALIFICATION IN DIGITAL MARKETING FROM CIM OR EQUIVALENT. (max of 300 words)

	


	7.2 DEMONSTRABLE EXPERTISE IN THE USE OF BASIC DESIGN SOFTWARE AND VIDEO EDITING. (max of 300 words)

	


	7.3 PROVIDE EVIDENCE OF OF WRITING NEWS ARTICLES/FEATURES AND BUSINESS BLOGS. (max of 300 words)

	


The following section asks you to specify your experience with practical examples and outcomes relating to each of the Desirable criteria for the job to be assessed.
	7.4 EXPERIENCE OF MANAGING RESOURCES INCLUDING DELIVERY OF ADVERTISING CAMPAIGNS WITHIN AMBITIOUS TIMESCALES AND TO BUDGET. (max of 300 words)

	


	7.5 DEMONSTRATE YOUR EXPERIENCE OF USING GOOGLE ANALYTICS. (max of 300 words)

	


8. Declaration

	The statements given by me on this application are to the best of my knowledge and belief true.  I understand that deliberate falsification of factual information may prejudice my application or lead to an offer of appointment being withdrawn.

Signature: _________________________________________________________

Date: _____________________________________________________________




Notes








1.	Personal Details (Block Letters)








2. Education and Qualifications





3.	Employment History





4. References





5. Interview Arrangements





6. Additional Information





7. Information for Sifting Purposes
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