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Ulster-Scots Agency

Boord o Ulster-Scotch




Ulster-Scots Agency

Financial Assistance Scheme Guidance

Music and Dance Tuition

Closing Date:

28th October 2011 @ 12 noon

IMPORTANT CHANGES TO
MUSIC AND DANCE TUITION FOR 2012

During 2010 and 2011, the Ulster-Scots Agency conducted a public consultation to review the funding and operation of the community music and dance tuition projects.  The findings of the consultation have led to a number of changes for 2012.  These changes are outlined in this document and they include:
· Introduction of tutor schemes of work;

· Opportunity to seek accreditation for those participating in MUSICAL tuition;

· Introduction of an Ulster-Scots culture and history workshop as part of the overall tuition project.

All of these changes are included in order to increase the quality of outcomes for all of the 2012 Music and Dance Tuition Projects.
IMPORTANT NOTICE

We DO NOT fund band practice.  These grants are for Music and Dance Tuition projects only.

The word ‘band’ or ‘members’ should not appear on any application forms other than in the name of the organisation. 

All tuition projects must be open to all members of the community.  Groups must be able to demonstrate this to the Agency.

Completed and correct application forms must be submitted by 12 noon, Friday 28th October 2011

PLEASE NOTE

1. INCOMPLETE APPLICATIONS WILL BE REJECTED.
2. ALL APPLICATIONS MUST BE SUBMITTED USING THE AGENCY’s 2012 APPLICATION FORM.  APPLICATIONS RECEIVED ON ANY OTHER FORM WILL BE REJECTED.
All groups applying must submit:

a) A constitution (signed and dated by the Chairperson at the time of adoption or current Chairperson);
b) Financial Statement (Income and Expenditure) signed and dated by Treasurer (the Financial Statement must comply with your constitution, for example, your accounts may need to be signed by an auditor depending on your constitution.
c) A current original Bank Statement (no more than 2 months old).  An online banking statement or a bank print out is acceptable but must be signed and dated by a bank official;
d) Details of all current Financial Commitments (if bank balance exceeds £1,000);

e) A Child Protection policy signed and dated by the Chairperson at the time of adoption or current Chairperson.  The policy must include the names and telephone numbers of 2 designated officers within the group; and
f) Scheme of work for the duration of the learning project that identifies learning outcomes per lesson.  These outcomes must fulfil the objectives as per the overall aims (this must be completed by the tutor and enclosed with your application).

Any application without all of the required information will be rejected.

GENERAL TERMS AND CONDITIONS

· The Agency will fund a maximum of 1 music tutor for each instrument.  Groups involved in Highland or Scottish Country Dance will be funded for 1 tutor only. 
· Tutors can be members of the group who are applying for funding however they must not hold the position of project manager, treasurer or vice treasurer.  Close family members of the tutors must not sign either the application or acceptance to Letter of Offer.
· Applications and Letters of Offer for funding must be accepted and signed by the Project Manager and Treasurer.  If the Project Manager is the Treasurer for the group another office holder who is not a tutor must sign.

· The maximum funding for hall rental for tuition is £30 per week.  Groups must indicate the suitability of the premises for the activity being undertaken.  Premises should be suitable and should provide all the necessary facilities for the tuition project.
· Groups applying for funding who own their own premises will not be eligible for funding for hall rental.

· No other costs are eligible for payment in Strand One.  Accreditation and other payments may be eligible under Strand Two (see page 5 for further information relating to Strands 1 and 2).
· No tuition award under the Financial Assistance Scheme will exceed 75% of the total eligible costs.

· Cash receipts will not be eligible for payment.  Payment by groups to tutors should be made by cheque.  A record of the full cheque number should be included on the invoice that must be provided by the tutor.  Groups must supply original bank statements evidencing all payment as part of post project evaluation.

· Applications applied for in euro will be paid in euro. 
· The agreed rate for € will be set for all 2012 tuition using the conversion rate on 30th September (as set by DARD).
· Any tuition that is cancelled during the year cannot be rescheduled.

· The Agency must be informed in writing of any alterations to the tuition.  Retrospective notice and alterations that have not been approved will not be eligible for payment.

· Groups awarded funding must submit claims for payment with all necessary invoices and reports.  No payments will be made without all the required documentation
· Payments up to the value of 50% of the grant will be made on receipt of unpaid invoices, the final payment will only be made on receipt of paid invoices with associated cheque numbers and bank statements.

· The Agency will continue to undertake monitoring visits in 2012 to ensure value for money for tuition projects.
FRAUD WARNING

The organisation and or its representatives may be prosecuted if it knowingly provides false documents or false information or statements in support of this application for financial support.  The organisation and its representatives may also be subject to prosecution if it fails to inform the Agency of the provision of any additional funding support from any source that may require a repayment of any part of a grant being provided by the Agency, under the terms of this agreement.

Learning Outcomes

The Ulster Scots Agency has identified compulsory learning outcomes for participation in the Music and Dance Tuition Projects in 2012.  Your tutor will be required to outline under each objective how he/she will meet those learning outcomes.

Provide appropriate and good-quality Ulster-Scots learning opportunities, allowing for measurable progression in music or dance for each individual. 

The scheme of work, if completed correctly should indicate anticipated progress from lesson 1 onwards

1. Provide appropriate and good-quality Ulster-Scots learning opportunities, allowing for measurable progression in music or dance for each individual. 

This should be identified in your scheme of work.
2. Monitor and record the student’s improvement over the period of the project. 

Student’s progress should be recorded on a weekly basis by the tutor.  This information should form part of the evaluation at the end of the programme.

3. Students acquire new skills, interests and understanding of Ulster-Scots music / dance and culture. 

The combination of music or dance tuition and the additional workshop in Ulster-Scots culture and history provided by the Agency should encourage your students to be more interested in the broader Ulster-Scots culture.

Additional STRAND TWO ONLY

(Strand two is intended to support music tuition at an intermediate or higher level that allows participants to achieve an accredited award from a suitable governing body.)
4. Please detail tutor qualification.

All tutors engaged in Strand Two should be appropriately qualified at or above the level of accreditation that will be sought by the course participant.  Information on the tutor’s musical qualification must be included in the application.  Evidence of this qualification may be requested by the Agency. 
5. Ensure the assessment criteria are appropriate to the length and type of tuition.

Accreditation for Strand Two activity must be completed through a recognised examination body for each specific instrument (details of recognised bodies are available from the Agency).
6. Meet the requirements for external accreditation as appropriate.

All accreditation assessments through Strand Two must be conducted by an external examiner.

SCHEME OF WORK

Each tutor is required to prepare a scheme of work which must be returned with the application form.  A template has been provided for completion as part of the application process.  An example of a partially completed scheme of work for a beginner class in Highland bagpipes is included for guidance below.

Overall Aim:

All beginner students will be able to play basic embellishments and be ready to learn tunes on Highland bagpipes

	Lesson
	Lesson Content
	Monitoring Progress

	1
	Play scale from low G to D.  Learn to recognise G, A, B, C and D placed on a musical stave.  Explain pitch.
	Identify notes G to D placed on a stave.  Play half scale G to D.

	2
	Play scale E to A.  Learn notes placed on the stave E, F, G and A
	Identify notes G to D placed on a stave.  Play half scale E to A.

	3
	Full scale from Low G to High A covering catching noise
	Play full scale without catching


STRAND ONE 

This is similar to the project that was available in 2011.
MUSIC TUITION TERMS AND CONDITIONS

· The Ulster-Scots Agency will make an award of up to 75% of eligible costs.  The maximum eligible cost is £20 per hour to tutors who are qualified or can demonstrate a minimum of 3 years teaching experience and £15 to anyone with less teaching experience or no qualifications.  Tutors must be able to confirm their ability to teach and to identify suitable learning outcomes.

· Maximum number of weeks of tuition eligible for funding will be 20 weeks (Ulster-Scots History and Culture workshop is additional).
· The maximum length of funding for a tuition session is 2 hours per week.  Tuition can be held over more than 1 session.  The Ulster-Scots Agency will make an award of up to 75% of eligible costs for venue hire.  The maximum eligible funding for venue hire is capped at £30 per week.

· Only tuition occurring between 1st February and 31st October 2012 will be eligible for funding.

· The minimum number of music students attending must be no less than 5.  Any individual class with less than 5 students will not be eligible for funding.
DANCE TUITION TERMS AND CONDITIONS

· The Ulster-Scots Agency will make an award of up to 75% of eligible costs.  The maximum eligible cost is £20 per hour to tutors who are qualified or can demonstrate a minimum of 3 years teaching experience and £15 to anyone with less experience and no qualifications.  Tutors must be able to confirm their ability to teach and to identify suitable learning outcomes.
· Maximum number of weeks of tuition eligible for funding will be 30 weeks (the Ulster-Scots History and Culture workshop is additional).
· Travel costs will be an eligible payment – 90% of fully receipted expenditure in respect of air and sea travel and 45p per mile for travel within NI and/or the ROI.

· Only tuition occurring between 1st January and 31st October 2012 will be eligible for funding.

· The Agency will only fund 1 dance tutor up to a maximum of 4 hours.  Tuition can be held over more than 1 session.  The Ulster-Scots Agency will make an award of up to 75% of eligible costs for venue hire.  The maximum eligible funding for venue hire is capped at £30 per week.
· The minimum number of dance students attending must be no less than 10.  Any individual class with less than 10 students will not be eligible for funding.
In Strand One all projects must include:

1. A scheme of work for each part of the tuition project.

2. Groups are encouraged to include an additional Ulster-Scots History and Culture workshop as part of their tuition project.

Ulster-Scots History and Culture workshop

This workshop will be in addition to the 20 or 30 week project.  Please note that this workshop will be co-ordinated by the Ulster-Scots Agency.  The Ulster-Scots Agency will make an award of up to 75% of eligible costs.  Eligible costs for groups will be limited to venue hire up to a maximum of £30.
STRAND TWO (FOR MUSIC TUITION ACCREDITION ONLY)
In 2012, the Agency is offering support for MUSIC tuition which will include accreditation.  This funding will provide additional support for groups leading to accreditation.  The application must provide detail of the accreditation awarding body, outline of syllabus and assessment.

MUISC TUITION TERMS AND CONDITIONS

· The Ulster-Scots Agency will make an award of up to 75% of eligible costs.  The maximum eligible cost is £20 per hour to tutors who are qualified and recognised by the relevant examination body.  Tutors must be able to confirm their ability to teach and to identify suitable learning outcomes.

· There will be an extra payment available to tutors for each successful participant who passes an accredited course.  The extra eligible payment will be £10 per participant, up to a maximum of £100 per instrument.  This must be claimed by the tutor at the end of the project.
· The Agency will provide funding for up to a maximum of 75% of individual examination fees.
· Maximum number of weeks of tuition eligible for funding will be 20 weeks (Ulster-Scots History and Culture workshop is additional).
· The maximum length of funding for a tuition session is 2 hours.  Tuition can be held over more than 1 session.  The Ulster-Scots Agency will make an award of up to 75% of eligible costs for venue hire.  The maximum eligible funding for venue hire is capped at £30 per week.
· Only tuition occurring between 1st February and 31st October 2012 will be eligible for funding.

· The minimum number of music students attending must be no less than 5.  Any individual class with less than 5 students will not be eligible for funding.
· Evidence of accreditation achieved by students must be presented to the Agency.
In Strand Two all projects must include:

· A scheme of work for each part of the tuition project;
· Evidence of the accreditation process;

· Groups are encouraged to include an Ulster-Scots History and Culture workshop in addition to their tuition project.

Ulster-Scots History and Culture workshop

This workshop will be in addition to the 20 week project.  Please note that this workshop will be co-ordinated by the Ulster-Scots Agency.  The Ulster-Scots Agency will make an award of up to 75% of eligible costs.  Eligible costs for groups will be limited to venue hire up to a maximum of £30.
CHILD PROTECTION

It is the responsibility of the groups, not the Ulster-Scots Agency to ensure that all tutors employed by groups who are engaging in regulated activity have received verification for working with vulnerable adults or children (anyone under 18 years of age).  Access NI is the government body responsible for verifying individuals. They can be contacted on:

Phone:

028 90 259100

E-mail:

accessni@ani.x.gsi.gov.uk
Post: 
Access Northern Ireland

Brooklyn
65 Knock Road

Belfast
BT5 6LE


CONTACTING THE AGENCY

Should you have any further queries, or need a point clarified, the Ulster-Scots Agency can be contacted via:

Belfast Office

68-72 Great Victoria Street,

Belfast,

BT2 7BB

Telephone: 028 90 231 113
Raphoe Office

The Diamond,

Moffett Building,

Raphoe,

Donegal,

Telephone: 00353 7491 73 876

Please Also Contact 
Ulster-Scots Community Network
2nd Floor
68-72 Great Victoria Street
Belfast,
County Antrim
 BT2 7BB
Telephone: 028 9043 6710
CHECKLIST

Have you completed all parts of the application form?

· Part 1 – Details of Organisation

 






 FORMCHECKBOX 

· Part 2 - “Details of Tuition Project







 FORMCHECKBOX 

· Part 3 - “Income and Expenditure details relating to the project”




 FORMCHECKBOX 

· Part 4 - “Declaration” has been signed and dated






 FORMCHECKBOX 

Also, have you attached the following?

· Your organisation’s Rules and Constitution signed and dated by Chairperson at


 FORMCHECKBOX 

time of adoption or current Chairperson.
· Financial Statement (Income and Expenditure) signed and dated by Treasurer


 FORMCHECKBOX 

(The financial Statement must comply with your constitution).

· A current original Bank Statement (no more than 2 months old)




 FORMCHECKBOX 

(An online banking statement or a bank print out is acceptable but must be signed and 

dated by a bank official)

· Details of all current Financial Commitments (if bank balance exceeds £1,000)


 FORMCHECKBOX 

· Your organisation’s Child Protection Policy signed and dated by the Chairman at
 

 FORMCHECKBOX 

the time of adoption or current Chairperson.  The policy must include names and 
telephone numbers of at least 2 designated officers 

· A completed Scheme of Work for each tutor






 FORMCHECKBOX 

INCOMPLETE APPLICATIONS WILL BE REJECTED

CLOSING DATE FOR ALL COMPLETE APPLICATIONS IS 28th OCTOBER 2011 @ 12 noon

Please return all complete applications to:

Address: Ulster-Scots Agency, 68-72 Great Victoria Street, Belfast, BT2 7BB, Northern Ireland

Address: Tha Boord o Ulstèr-Scotch, 68-72 Muckle Victoria Raa, Bilfawst BT2 7BB  Norlin Airlann

Please note we only accept hard copies.
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