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Ulster-Scots Agency

Boord o Ulster-Scotch




Appendix 1

APPLICATION FOR FINANCIAL ASSISTANCE

Voluntary and Community Groups

Please read the Guidelines for Financial Assistance before completing the application form.  
This form should be downloaded and filled out in the relevant areas of the form, using Microsoft Word.
Please save your application and print out a copy and sign and date by hand.
PART 1

Details of Organisation
Name of Organisation:      
Date Organisation formed:      
Address:      
Postcode:       

Telephone No:         
Fax No:       

Email:      
Please specify which Council Area your group falls within:      
Please specify which Parliament Area your group falls within:       
Has the Organisation reformed or changed its name in the last three years? YES / NO
If yes, give details:      
Name and Contact details of Person Responsible for the management of the proposal:

Name:      
Position in Organisation:      
Address for all correspondence:      
Postcode:      
Daytime telephone number:            Fax No:      
E-mail:      
Names of other office holders within the Organisation:

Name:        Position:      
Name:        Position:      
Name:        Position:      
Title of Project:
      
Total Cost of Project: £      
Amount contributed by organisation and all other sources: £       (include details of funding sought or to be sought from other funders)
Amount of grant being sought from the Ulster-Scots Agency: £      
The proposed date or start date (day, month and year) of the project:

     
The proposed end date (day, month and year) of the project (if applicable): Please specify any dates of breaks in your project E.g. holidays or for any other reason.

     
Explain the need for the project and how it will benefit the community. Continue on a separate sheet if necessary.

     
Explain how the proposal contributes to the aims of the Ulster-Scots Agency (see guidelines).

     
What are the objectives of the project? (e.g. to promote awareness, to provide tuition etc) and explain the outcomes (e.g. qualifications, improved understanding of Ulster-Scots culture).

     
Describe the proposed project and include details of venue/location and the anticipated numbers attending. (Include full address of venue, starting and finishing times for tuition/event/project and give the duration of the class).

     
If applicable, please give names of the performers, musicians and a description of their involvement in the project and their individual fees.

     
If applicable, please give names along with qualifications / background of the tutors/lecturers involved in the project including number of years teaching and their associated fees.
     
Has any grant previously been received from the Ulster-Scots Agency?

Yes   FORMCHECKBOX 
     No  FORMCHECKBOX 
     Please tick one box

If yes, please give details of the most recent financial grant assistance received:

Title of Project:      
Date of Project:         

Amount Received: £      
Is a similar project already taking place in the area, if so, further explain the need for this particular project?

     
If the Ulster-Scots Agency is unable to fund this project what alternative arrangements can be put in place to proceed with your plans? 

     
Please give details of the Public Relations activity your group has planned to promote the event?
     
ONLY COMPLETE PART 2 IF YOUR APPLICATION IS FOR £5,000 or MORE

PART 2
Information to support request
What progress has been made with this project to date? 

     
Describe the impact this project will have on Ulster-Scots Culture/Language or local community e.g. benefits both monetary and non-monetary.
     
Please describe how this project will be managed. Provide the name(s) and relevant experience of those who will be responsible for management.

     
Please identify the risks which may impact upon the success of the project and outline proposed actions to address the impact of each risk. (Please number each risk and corresponding action and leave a line space between each one).
Risks:


     






Proposed Actions:
     






Was funding sought from other source/sources for this particular project? If so please provide us with a copy of the funding application.

     
PART 3
Additional information supporting the application 

Please give any additional information which you feel strengthens the case for grant assistance.

     
PART 4

Income and Expenditure Details relating to the project

Expenditure

Please specify all proposed expenditure

Please show breakdown of costs e.g. 1 x Tutor @ £15 per class x 20 classes = £300, hall rent @£15 per night x 20 nights = £300
	Item of Expenditure
	Amount

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Total Expenditure
	     


Income

Please specify all sources of proposed income (include your group’s contribution but excluding amount sought from the Ulster-Scots Agency)

	Source
	Amount

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Total Income
	     



Excess expenditure over income is: 


Grant sought from the Ulster-Scots Agency is: 


PART 5

Declaration

· I declare that the information I have given in this form is true and complete.  I understand that it will form part of a legal contract between the organisation and the Ulster-Scots Agency should the application be successful.  I have not withheld any material facts.  If I supply or allow to be supplied, any information which I know to be false, I may be liable to prosecution. 

· I understand that failure to provide the necessary information may result in the application being rejected.


· I understand that you may contact other people to check the information I have given in the application form and I confirm that I give my consent to the Agency to seek any further information from other sources to assess the application. This includes checks on the central government funding database.  

· I am aware that I must tell the Agency about any changes to the proposed project immediately or any change in circumstances which is likely to impact on this application including the provision of funding from other sources.


Name: ……………………………………………………

(Please use Capital letters)


Signed:………………………………………………….

Date:……………………………………………………..

CHECKLIST
Have you completed all parts of the application form?

· Part 1 - “Application Form for Financial Assistance” 


 FORMCHECKBOX 




· Part 2 - “Information to support request”



 FORMCHECKBOX 

 (only complete for applications for £5000 or more)

· Part 3 - “Additional information supporting the application” 

 FORMCHECKBOX 

· Part 4 - “Income and Expenditure details relating to the project”
 FORMCHECKBOX 

· Part 5 - “Declaration” has been signed and dated


 FORMCHECKBOX 

Also, have you attached the following?
· Your organisation’s Rules and Constitution signed and dated by Chairman or nominated officer.








  FORMCHECKBOX 

· Financial Statement (Income and Expenditure) signed and dated by Treasurer or 

nominated officer. 






 FORMCHECKBOX 

· A current bank statement 





 FORMCHECKBOX 

· Details of your current financial commitments 


 FORMCHECKBOX 

· Child Protection Policy stating two designated officers adopted and signed by the Chairman of your organisation






 FORMCHECKBOX 


· Items of Expenditure over £1,000 - A minimum of 3 Original Quotations/Tenders must be supplied to the Agency. This does not apply to costs of performers, tutors or hall hire.  

Failure to include / provide any relevant information will result in the return of your application form.
Address: Ulster-Scots Agency, 68-72 Great Victoria Street, Belfast, BT2 7BB, Northern Ireland

Address: Tha Boord o Ulstèr-Scotch, 68-72 Muckle Victoria Raa, Bilfawst BT2 7BB Norlin Airlann

Tel: (+44) 028 9023 1113
Fax: 00 44 (28) 9023 1898
Web:  ww.ulsterscotsagency.com
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