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Ulster-Scots Agency

Boord o Ulstér-Scotch




Ulster-Scots Covid-19 Resilience Fund

Larger Groups Grant 
Application Form
Completed applications and all supporting documents must be submitted via e-mail to freena@ulsterscotsagency.org.uk
Opens 5pm Monday 23rd November 2020

 Closes 5pm Monday 7th December 2020

Incomplete applications will be rejected.

PLEASE READ THE GUIDANCE NOTES CAREFULLY BEFORE COMPLETING THIS APPLICATION.
PART 1 – ABOUT YOUR ORGANISATION
	Name of Organisation: 
	

	Organisation Address: 
	

	Postcode: 
	

	Telephone No: 
	

	Email: 
	


	Please specify which Council area your organisation is based in: 

	

	Please specify which Parliamentary Constituency
your organisation is based in: 

	

	Has your Organisation reformed or changed its name 
in the last three years?

	
YES  
             NO

	If yes, give details: 

	


Please provide details of all authorised office holders within the Organisation:

	Office
	Name

	Chairperson
	

	Vice Chairperson
	

	Secretary
	

	Treasurer
	

	Project Manager
	


IMPORTANT: This application form must be signed by two of the above named authorised office holders.  Failure to do so will result in your application being rejected.
Details of Project Manager
	Name
	

	Position in Organisation
	

	Address for all correspondence
	

	Postcode
	

	Daytime telephone number
	

	E-mail
	


IMPORTANT: Please ensure that the email address listed above is correct as this will be used by the Agency as the first point of contact with your group.  Please ensure that the Project Manager is fully aware of all aspects of your project as this is the individual the Ulster-Scots Agency will contact should we require further information.
Q1  Please tell us about the legal status of your organisation.  Are you a charity or community interest company (CIC) registered in Northern Ireland?  Please provide your registration number.
 (Maximum  200 words)
Q2   Please tell us about your organisation’s annual income.  Was it more than £40,000 last year? 
(Maximum  200  words)

PART 2 – ABOUT YOUR PROJECT
	Title of Project:

	


Can you confirm that you can complete this project and all expenditure by 31st March 2021?

Yes 
(  

No 
(
Only proceed if the answer is yes.
Q3
Please tell us about your earned income stream.  What goods, services or facilities do you sell or hire in order to generate income?  How long have you been doing it for?
(Maximum 500 words)

Q4
Please tell us how your earned income stream has been negatively impacted by Covid-19 and/or how you expect it to be impacted by Covid-19 between 18th March 2020 and 31st March 2021.  How does this compare with last year?  Remember to consider the impact of Covid-19 on both income and expenditure.  Please detail the impact of government support schemes such as furlough or equivalent schemes and any Covid-19 grant aid to help with losses, such as the Charities Emergency Fund or similar.
(Maximum 1000  words)

Q5   Please demonstrate that your organisation has a substantial track record of delivering Ulster-Scots activity by reference to the last 3 years.
(Maximum  500  words)

PART 3 – Your Project Budget

Please ensure that your budget is compatible with the eligible costs listed in the Guidance Note. 
Expenditure

Please provide a breakdown of expenditure/projected expenditure for your earned income stream from 18th March 2020 to 31st March 2021 across a range of broad headings (salaries, overheads, stock etc).
	
	Amount

£

	
	

	
	

	
	

	
	

	
	

	
	

	Total Expenditure:
	


Income
Please provide a breakdown of income/projected income for your earned income stream from 18th March 2020 to 31st March 2021 across a range of broad headings (sales, hire income, grants if relevant, etc).  Please include furlough/grant aid in line with guidance notes.
	
	Amount

£

	
	

	
	

	
	

	
	

	
	

	
	

	Total Income:
	

	
	

	Grant requested from Ulster-Scots Agency:
	


PART 4 - Safeguarding Checklist for Organisations Working with Children, Young People and Adults at Risk

Each applicant must ensure that their Safeguarding policy and procedures adhere to current legislations and best practice.
If your organisation is successful in securing an offer of funding from the Agency, you must complete a safeguarding checklist.  This checklist must be completed and the group must be able to assure the Agency that they are fully compliant with legislation and best practice.  Completion of the checklist is a mandatory part to acceptance of the funding.  Furthermore, the Agency may request, as part of the monitoring process, that your organisation will present hard copies of your safeguarding policy for evidence.
PART 5 – SUPPORTING DOCUMENTS

Please submit the flowing attachments with your application:

1. Current original Bank Statement (no more than 2 months old) OR a bank print out OR an online banking print out (signed by one of the authorised officers listed in your application);
2. Details of financial commitments where you have a cash balance in excess of £1,000.00 (in other words if you have more than £1k in the bank, prepare a short document telling us why you need it/what you plan to use it for).
3. Your most recent set of annual accounts, audited in line with your governing document.
PART 6 – Declaration
Your signature on this proposal is confirmation that:

· Your understand that the Ulster-Scots Agency may discuss your proposals with other funding institutions and/or other public sector bodies to which you applied for assistance.

· You will cooperate with any appraisal or evaluation process which may be undertaken by the Ulster-Scots Agency or anyone appointed for that purpose.

· You will adhere to the provisions of all current fair employment, equal opportunities and disabled persons legislation in force in Northern Ireland or Ireland (depending on where your Group is based) and observe the spirit of that legislation.

· You understand your obligations to retain all financial information in relation to your Project and that these may be subject to examination by the Agency and/or Audit Office. 

· You are aware that you must tell the Agency about any changes to the proposed project immediately or any change in circumstances which is likely to impact on this application including the provision of funding from other sources.

This declaration must be signed by two of the authorised office holders listed on Part 1 of this application.

I certify, to the best of my knowledge and belief, that the particulars given on this form are correct and complete.
	Signed


	
	Signed


	

	Print Name

	
	Print Name
	

	Position in Group

	
	Position in Group
	

	Date


	
	Date


	


FALSE STATEMENTS CAN RESULT IN PROSECUTION

THE INFORMATION PROVIDED ON THIS FORM MAY BE MADE AVAILABLE TO OTHER DEPARTMENTS/AGENCIES FOR THE PURPOSE OF PREVENTING OR DETECTING CRIME.
Fraud Warning

The organisation and or its representatives may be prosecuted if it knowingly provides false documents or false information or statements in support of this application for financial support.  The organisation and its representatives may also be subject to prosecution if it fails to inform the Agency of the provision of any additional funding support from any source that may require a repayment of any part of a grant being provided by the Agency, under the terms of the funding agreement.
PART 7 - CHECKLIST

Have you completed Parts 1 - 6 of the application form?  Please note that you only need to read Part 4, so there is no box to check in the checklist.
Part 1

About Your Group
 





 FORMCHECKBOX 

Part 2

About Your Project






 FORMCHECKBOX 

Part 3

Your Project Budget






 FORMCHECKBOX 

Part 4

Safeguarding Check List
Part 5

Supporting Documents 





 FORMCHECKBOX 

Part 6

Declaration







 FORMCHECKBOX 

Should your application be successful we will either seek confirmation that the following documents held on your latest file or the Government Funding Database are still current, or alternatively, you will be required to forward updated documents by a timescale set by the Agency.  Failure to respond within the timescale set by the Agency will result in your application being rejected.
· Your organisation’s governing document signed and dated by the current Chairperson.                                                                                                
Please e-mail completed applications and supporting documents to afreen@ulsterscotsagency.org.uk no later than 5pm on Monday 7th December 2020.

LATE OR INCOMPLETE APPLICATIONS WILL BE REJECTED.
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